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Litherland Moss Primary School

Policy for Administering Medicine in School 

Ideally, parents or guardians should administer medicines themselves by visiting the school or administering at home. However in some circumstances this may be impractical.

There are two main circumstances in which we may be asked to administer medicines:

· For children with chronic conditions such as diabetes, epilepsy, asthma or severe allergic reactions.

· For children recovering from short term illness who may be well enough to attend school but need to finish a course of medication.

Medication can take many forms including tablets, eye drops, inhalers, injections, cream and suppositories. Medication can be prescription or over the counter.

At Litherland Moss

Each case will be looked at dependent on individual need;

The final decision lies with the Headteacher;

In the case of long term, chronic conditions advice will be sought and appropriate training given.

Safe Storage

With the exception of cases where the policy allows pupils to carry their own medication e.g. inhalers, all medicines will be stored in a secure location, ideally locked, out of reach of children.

Medication must be in original containers which must be labelled with the name of the pupil, the name and dose of the drug and the frequency of administration.

Where medicines need top be refrigerated they will be kept in the fridge, ideally in a labelled and air tight container.

Where medication is locked away, relevant staff should know where to obtain the keys in case of an emergency.

Record Keeping

Parents or guardians are responsible for supplying the information about medicines and for letting the school know of any changes to the prescription or support needed. The parent, guardian or doctor should provide written details including:

Name, address and date of birth

Name of medication

Dose

Method of administration

Time and frequency of administration

Any side effects

Contact details of parent/ guardian

Consent

Form 3B ‘Parental agreement for school/ setting to administer medicine’ should be used for this.

A record will be kept by school staff, detailing:

Date

Name of child

Medication details

Time given

Dose given

Member of staff responsible

Form 5 ‘Record of medicine administered to an individual child’ should be used for this.

In addition

Medicines that have been taken out of the container, as originally dispensed, should not be accepted;

Only the smallest amounts of the medication should be brought into school, by the parent not the child, and should be delivered personally to a member of staff;

Staff should not administer any medication that has not been prescribed by a doctor.

For Children Under 3

Parents and carers of children with fever should have the opportunity to make informed decisions about their care and treatment. A separate ‘Medicines and Treatment’ form is used for this and included as part of this policy. The form covers the use of Calpol sachets, barrier creams, thrush treatments, digestive treatments and creams for teething. As with all medicines, parental permission must be given.

Sarah Greer

Headteacher

A Happy School is a Successful School

